MVYHUILIUITAJIBHOE ABTOHOMHOE [1OLIKOJIBHOE
OBPA3OBATEJIBHOE VUYPEXXIEHUE
«Jerckuit cag N2 6 «)KypaBymka»
(MALOV Herckuit cag N° 6 «>KypaByIika»)

YTBEPXIEHO

npukasoMm sasenyioiiero MAJIOY
Hetckoro caga N? 6 «Kypasyiika»
ot «15» suBaps 2020 roga N2 33-0

ITOJIOKEHUE
o Kozeke sTukm u crysxe6HOro noseneHnst paoTHUKOB
MYHMIMIIA/IBHOTO aBTOHOMHOT'O JOLIKO/IBHOT'0 06Pa30BaTe/IbHOr0
yupexxnenusi «Jlerckui cag N2 6 «JKypaBymkay

1. O6iue mosoxkeHms

1.1. Komexc aTmku u ciyske6HOro noBeneHust pabOTHUKOB MYHUILUIIAIBHOTO
ABTOHOMHOT'O JIOLIKOJIBHOIO 0GpasoBaTebHOrO yupekaenus «Jletckmit cam N2 6
«Xypasymika» (manee - Komekc) paspaGoTaH B COOTBETCTBMM C IIOJIOSKEHVSIMIA
Koncturyumn  Poccmiickoit  Qemepauyy, TpymoBoro komekca  Poccuiickoii
Qenepauyn, DenepanbHoro 3akona or 25 nexkabps 2008 roma N? 273-@3 «O
NPOTMBOLENCTBMM  KOPPYNUMM», WMHBIX HODMATMBHBIX I[IPABOBbIX  AKTOB
Poceniickoin  Denepamy, ¥ OCHOBaH HA OGLIENPU3HAHHBIX HPaBCTBEHHbIX
MPUHIUIIAX ¥ HOPMaxX POCCUMIICKOTO ObI1ecTBa M roCcyapcTea

1.2. Komekc mpencraenser coboji CBOm — OBIIMX npodecCcOHaIbHbIX
IIPMHINUIIOB M MPaBUJI MOBENEeHNsI, KOTOPbIMM HAJIEKUT PYKOBOACTBOBATHCS BCEM
paboTHMKaM HE3aBMCHMMO OT 3aHMMAEMOI TO/IKHOCT.

1.3. Kaskmplii paBOTHUK IOJKEH IPUHUMATL BCe HeOOXOOMMbIE Mepbl IJIS
cobnmonenns monoskenuii Komexcea, a kaskapiit rpaxpanuH Poccniickon @enepanym
BIIPaBe OXMOAThb OT PAOOTHMKA MMOBEIEHNs B OTHOLIEHMSIX C HMM B COOTBETCTBUM C
nonoykenusimu Kopekca.

1.4. Komekc cnyxur bynmamentom mns  popMupoBaHus pabounx
B3aMMOOTHOIICHM! B OPraHu3aliy, OCHOBAHHBIX Ha OBINENPUHSATHIX HOPMax
MOpasM M HpaBCTBEHHOCTM.

1.5. Kopexc npu3BaH noBbicuTb 9GHEKTUBHOCTD BbIIOTHEHMS paboTHMKaMMU
CBOMX TPYIOBBIX 00SI3aHHOCTel. 3HaHMEe U COBIONeHe PaBOTHMKAMM MOIOKEHIT
Konekca sBisieTcst oqHMM 13 KpUTEPUEB OLEHKY KauecTBa MX npocdeccroHalIbHOM
NeSATeJIbHOCTH U TPYAOBOM AVCLUMAIIMHBI.
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2. OcHOBHbIE 005I13aHHOCTH, TPUHIIMITHI
M MPaBUJIa CIY}KeOHOTr0 IoBeeHsI paG0THUKOB

2.1. JleaTenbHOCTh OpraHmMsanyuy ¥ ee pabOTHUMKOB OCHOBBIBAeTCS Ha
CIeAYIOIMX MPUHIIMIIAX TPO¢eCCUOHATBHON ITUKM:

- 3aKOHHOCTbD;

- npodeCCUMOHANN3M;

- HE3aBUCUMOCTb;

- 106pPOCOBECTHOCT®;

- KOH(DWUIEHIINaIbHOCTD;

- MHOPMUPOBAHKE,

- 3()(eKTUBHBI BHYTPEHHUI KOHTPOJIb,

- CIIPaBeIIMBOCTD;

~ OTBETCTBEHHOCTb;

- 00BEeKTUBHOCTD;

- JOBepue, YBaskeHue ¥ JOOPOoKeIaTeIbHOCTD K KOJIIeram o pabore.

2.2. B cootrsercTBuu co crarbeii 21 Tpymosoro komekca Poccniickoii Denepariiu
pabOTHUK 06s3aH:

— HOOPOCOBECTHO WCIOJHATL CBOM TPYHOBbIE OBSI3aHHOCTM, BO3JIOKEHHBbIE Ha
HEro TPYALOBBIM JIOIOBOPOM;

— COOIoaTh MpaBMIia BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA,

~ COOMIONaTh TPYIOBYIO AUCLUILIMHY

— BBIMOJIHATH YCTAHOBJIEHHbIE HOPMbI TPV,

- cobmonaTh TpeboBaHMs 110 OXpaHe TPyna 1 06eCIIeueHio 6e30MacHOCTI TPYAa;

— Gepe)kHO OTHOCMTBLCS K MMYILECTBY paboromaress (B TOM UMC/IEe K MMYILECTBY
TPeTbUX JIML, HaxomfdllleMycsa Yy paboromarens, ecauM paboTomarenb HeceT
OTBETCTBEHHOCTb 32 COXPAHHOCTDb 3TOTO MMYIECTBA) M APYIUX PAGOTHMKOB;

— He3aMe[l/IMTeIbHO  coObmmMTh  paboromaresiio  Jmbo  HermoCpenCTBEeHHOMY
PYKOBOAMTENIIO O BO3HMKHOBEHMM CUTyalMM, TPENCTABAAIONIe) YIPO3y SKU3HU WU
30,0POBBIO JIIOIEN, COXPAaHHOCTM MMYILeCTBa paboroparens (B TOM UMC/Ie MMYILECTBA
TPETbMX JIML, HAxXONMIIErocs Yy paboromarens, ewm paboTojarenb HeCeT
OTBETCTBEHHOCTb 38 COXPAHHOCTh 3TOTO UMYILECTBA).

2.3. PaboOTHMKM, CO3HABAasI OTBETCTBEHHOCTD nepes rpakagaHamu, ObILEeCTBOM M
rOCyLapCTBOM, MPU3BaHBI:

~ MCXOOIUTb M3 TOTO, YTO IMpPMU3HaHMe, COOIONEeHMe U 3aluMTa MpaB M CBOOOL
YeJioBeKa M I'PaKIaHMHA OIPeNessiiOT OCHOBHOM CMBIC/ M COLEepsKaHue IedaTe/IbHOCTH
OpraHu3alum;

- cobmopate  Koncrtutymmio  Poccumitckoit  @epepanmy, 3aKOHOZATEIBCTBO
Poccuiickonn @enmepauyn u SAmano-HeHelkoro aBTOHOMHOTIO OKpyra, He [OMYyCKAaTh
HapylleH)e 3aKOHOB M MHBbIX HOPMAaTVBHbIX NPABOBBIX aKTOB MCXOMS M3 TIOIUTUYECKOM,
3KOHOMMYECKOM L1e1ecO0OPasHOCTH JIMOO0 110 MHbIM MOTMBAM;

- obecneunBath 3 HEeKTUBHYIO pabOTy OpraHM3alN;

— OCYLUECTBJIATL CBOK [JIeATeJIbHOCTb B Mpeneiax IpegMera M Liesei
NesTeIbHOCTY OpraHm3alin;
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—IpY MCOOTHEHMM TPYHOOBBIX OOS3aHHOCTEN HE OKasbiBaTh IPeAIIOYTeHMs
KaKMM-M60 TMpodecCcHOHaNbHbIM WM COLMAIbHBIM TPYNNAM M OPraHM3aLysM, GbITh
HE3aBMCUMBIMM  OT BJIMSAHMS OTAEIbHbIX TpakaaH, IMpopecCUOHANbHBIX WK
COLMAJIbHBIX T'PYIII M OpraHM3aluii;

~ MCKJIIOYaThb [EVCTBMS, CBSI3aHHBIE C BIAMSHMEM KaKMX-TMOO JIMUHBIX,
MMYLIECTBEHHBIX  ((QMHAHCOBBIX) M MHBIX  MHTEPECOB,  IPeMSTCTBYIOLIMX
106pPOCOBECTHOMY MCITOTHEHUIO MMM [JOJKHOCTHBIX OBSI3aHHOCTENN,

— cob/onaTe 6ecIpUCTPACTHOCTD, UCKITIOYAONIYIO BO3MOKHOCTD BIVMSTHUS HA JX
A€STEIbHOCTb PEIUeHMI OMUTNYECKMX TTaPTHil 1 OBIIEeCTBeHHbIX OOBenVHEHN];

- co6/monaTh HOPMbI NTPO(eCCUOHATBHOI STUKI 1 IIpaBiMJIa J1€JI0BOTO TTOBENEHMS;

~ HPOSIBJIATDL KOPPEKTHOCTb ¥ BHUMATEJIbHOCTb B OOPAIlleHM C IpaskgaHamMyu 1
J0JKHOCTHBIMMY JIMLAMM;

~ MPOABJIATE TEPIMMOCTD M YBa)KeHME K 00bIUasM M TPamuuysaM Haponos Poccum
1 APYIMX TOCYNapCTB, YUMTBIBATb KYJIBTYDHbIE M MHbIE OCOGEHHOCTM DA3IMYHbBIX
STHUYECKMX, COLMAMbHBIX IPYII M KOH(peccui1, cnocobCcTBOBaTh ME3KHALMOHAIbHOMY 1
MEKKOH(]E CCHOHAIBHOMY COLTIACHIO;

~ BO3NEP>KMBATbCSA OT IIOBENEHMSI, KOTOPOEe MOIVIO Obl BbI3BaTh COMHEHME B
100POCOBECTHOM UCIIOMHEHUY PABOTHUKOM TPYIOBbIX 003aHHOCTEN, a TaKkKe u3Gerarsb
KOH(MIMKTHBIX CUTYaLMil, CLIOCOBHBIX HAHECTH VILIEepO ero pemyTauym uimM aBTOPUTETY
OpraHu3aLmmy;

— HE MCIIO/Ib30BATb [O/IKHOCTHOE TMOJIOSKEHME [/l OKasaHMsl BIMSIHMS Ha
ACATENIBHOCTE TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyTIpaBJIeHMS,
OPraHM3alMif, AOKHOCTHBIX JIAIL M TIPaskEaH IIpu PELIeHNM BOMPOCOB JIMYHOTO
XapakTepa;

~ BO3NEPXKMBATLCS  OT IYONMUHBIX BBICKA3bIBAHMIL, CYXKIEHMII ¥ OLEHOK B
OTHOIICHMM [eITeIbHOCTY OPraHu3alluM, PYKOBOOMUTENSl OPraHM3ali, eciau 3T0 He
BXOAMT B IO/DKHOCTHbIE OOSI3aHHOCTY PabOTHMKA,

=~ COO/MIONaTh  YCTAaHOBJIEHHbIE B  OpPraHM3aIim MpaBuja IPeIOCTaBICHMS
cy>ke6HOI MHGOPMAIMY U ITyBIMYHBIX BBICTYTIJIEHNIA;

~ YB&KUTE/IPHO OTHOCUTBCS K [IESITE/IbHOCTY MPeLCTaBUTeNIell CPELCTB MaCcCOBOil
uHbOpMauMy 10 UHPOPMUPOBAHMIO OBIIECTBA O pabore opraHmsaLMM, a TaKKe
OKasbIBaTb COLEVCTBME B IOJYYEHMM JOCTOBEPHON MHOOPMALIMKY B YCTAaHOBJIEHHOM
MopsiKe;

~ IPOTHBOLENCTBOBATD IIPOSIBJIEHUAM KOPPYIILMM M NpeaIIPUHUMATD MEpPhI I10 ee
NpoQuiakTuKe B MOpSZKE, YCTAHOBIEHHOM 3aKOHONATEIbCTBOM O MIPOTUBO/IEICTBUN
KOppymumu,

~ HPOSABMATL  MPU  MCIIONHEHMM  TPYAOBBIX  OGSI3aHHOCTEHl  YeCTHOCTb,
OeCnpuCTpacTHOCT M  CIIPaBeIJIMBOCTb, He JOITYCKaTb KOPPYIILMOHHO OMNaCHOTO
noBefieHyst  (MOBEEeHMs, KOTOPOE MOXKET BOCIIPUHMMATHCS OKDYKalIIMMM  KaK
obewianne MM TpPeNJIoKeHMe Jauy B3ATKM, KaK COLVIACHe IIPUHATD B3ATKY WIM Kak
nmpockba O mave B3ATKM OO KakK BO3MOKHOCTD COBEpLINATb MHOE KOPPYIILIMOHHOE
TIpaBOHapYILIeHMeE).

2.4. B nensx npoTUBONENCTBIS KOPPYIILMA PabOTHMKY PEKOMEH]YeTCs:
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- YBeIOMJIATL paboToparessi, OpraHbl IIPOKYpaTypbl, [PaBOOXpPaHUTEIbHbIE
opraHbl 060 Bcex ciy4asx oOpailieHuss K pabBOTHMKY KaKUX-MOO JMI, B LeNIsIX
CKJIOHEHMS K COBEPILIEHMIO KOPPYIIIMOHHbBIX ITPaBOHAPYILEHMI];

- He TIIoJyYaTb B CBA3M C  JWCIIOJIHEHMEM TPYOOBBIX  OOS3aHHOCTEN
BO3HAarpaXXmeHus: OT (PU3MUECKUX ¥ HOpUIMYECKMX JiL[ (TIOFAPKM, [I€HEeKHOe
BO3HArpakaeHue, CCy/ibl, YCJIYTM MaTepuasbHOTO XapakTepa, IUIaTy 3a pasBiieueHus,
OTBIX, 38 NIOIb30BaHMe TPAHCIIOPTOM M MHbIE BO3HAT PAsKIEHNs);

~ IPYHUMATh MEDbI N0 HeNONYIIEHNIO BOSHMKHOBEHMSI KOHQUIVKTA VHTEPECOB U
YPETY/MPOBAHMIO BOSHUKIIMX C/Iy4aeB KOHQIUKTA VHTEPeCcOB, He OMyCKaTb IIpu
VCTIOTHEHMY  TPYZIOBBIX ~ OOSI3@HHOCTE) JIMYHYIO —3aMHTEePeCOBAHHOCTD, KOTOpas
TIPUBOJIUT MJIM MOJKET IIPUBECTU K KOHQMKTY MHTEPECOB, YBEIOMJISITh O BO3HMKIIEM
KOHQMMKTE VMHTEPECOB WM O BO3MOKHOCTM €ro BO3HMKHOBEHMS, KaK TOJIBKO €My
CTaHeT 00 3TOM M3BECTHO.

2.5. PaboTHuk MoxkeT o6pabarbiBaTh i nepenaBaTh CIy>KeOHYI0 MH(pOpPMALUIO
PM COOMIONEHMN AEVICTBYIOIIMX B OPraHM3aliii HOPM M TpebOBaHMI1, TIPUHATHIX B
COOTBETCTBMM C 3aKOHOZaTeIbcTBOM Poccuiickoin @enepariym.

PaboTHMK 06s13aH mpUHUMATD COOTBETCTBYIOLLIME Mephl I10 ObecreyeHnio
6e30macHOCTM M  KOH(UAEHUMATBLHOCTH MHQOpMalMM, 32 HECAHKLMOHMPOBAHHOE
pasrialieHye KOTOPOV OH HeCeT OTBETCTBEHHOCTb MM (1) KOTOpas CTaja M3BeCTHA emy
B CBSI3U C MCIIOJIHEHMEM MM TPYIOBbIX 00SI3aHHOCTEIA.

2.6. PaborHuk, Ha/leJIeHHbIN OPraHM3alOHHO-PACIIOPSIAUTETbHBIMM
TIOTHOMOYMAMM IO OTHOLLUEHMIO K APYIUM PabOTHUKAM, JOKEH CTPEeMUTHCS BbITh AJIs
HMX 00pasuom mnpodeccroHanusma, Ge3yrIpeyHoii pemyranuy, CIoco6CTBOBATh
GopMupoBaHui0 B oOpraHMsauMM 60 ee noapaspeieHn  OnaronpusaTHOrO IS
3¢ hexTUBHOI paBOThI MOPATBEHO-TICUXOTOrMYECKOTO KIIMMATA.

2.7. PaboTHUK, Ha1eIeHHbI OpraHM3alMOHHO-PACIOPSI AN TEIbHBIMMI
TIOJTHOMOYMAMM 11O OTHOLUEHUIO K JPYTMM PabOTHIMKAM, IPU3BaH:

~ IPMHMMATb MEPbI IO TPEeNyNPEeXAEHNIO KOPPYIIMM, & TaKKe Mepbl K TOMY,
4TOOBI TONYMHEHHbIE eMy pabOTHUKM He OOIyCKaIM KOPPYIILMOHHO OIMaCHOro
TIOBENACHNS, ~ CBOMM  JIMYHBIM  TOBEIEHMEM [ONABaThb IIPUMEP  YeCTHOCTH,
GeCrPUCTPACTHOCTH U CIIPABETMBOCTIA,

~ He IONyCKaTh CIy4aeB NPUHYKIEHNS] PaOOTHUKOB K YYaCTUIO B IESITEIbHOCTH
MOIUTUYECKUX TTAPTHUHA, 061 CTBEHHBIX O6BEIVHEHNI 1 PETUTMO3HBIX OpraHm3aluii;

~ B Ipefesiax CBOMX IOJHOMOYMI MPMHMMATh MEPbI O TPeJOTBPALICHMIO MM
VPETY/MPOBAHMIO KOH(IIMKTA VMHTEPecoB B cCiyyae, eCM €My CTaJO0 M3BECTHO O
BOSHMKHOBEHMM Y PaGOTHMKA JMYHON 3aMHTEPECOBAHHOCTH, KOTOPAs IPUBOOUT WJIN
MOJKET MPUBECTM K KOHQIMKTY MHTEPEeCOoB.

3. PexomeHpaTe/IbHbIE 3TMYECKHE TPABIIA TIOBEIEHMS PaboOTHMKOB

3.1. B cBoem moBemeHum  paBOTHUKY  HEOGXOZMIMO UCXOOUTH U3
KOHCTUTYLIMOHHDIX IOJIOKEHMI O TOM, YTO YEJOBEK, ero IpaBa M CBOBOMbI SABISIOTCS
BBLICILIE}f LIEHHOCTBIO M K&XK/bLil TDAKJAHMH MMeeT MpaBo Ha HEIIPMKOCHOBEHHOCTD
YAaCTHO! JKU3HM, JIMYHYIO ¥ CEMENHYIO TajiHy, 3aluTy YeCTH, OOCTOMHCTBA, CBOEro
I06pOro MmMeHu.
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3.2. B cBoem nosenmeHny paboOTHMK BO3OEPKUBAETCS OT:

— JII060r0 BUAA BbICKA3bIBAHMUI M MEMCTBUM AMCKPUMMMHALIMOHHOIO Xapakrepa 1o
npM3HakaM T1oja, BO3pacTa, pachl, HALUMOHAJIbHOCTM, $3blKa, TPaKIAHCTBA,
COLMANILHOIO, MMYIIECTBEHHOTO MM CEeMEMHOro IIOJIOKeHUS, IIOIUTUYECKUX WIIn
DENTUTMO3HBIX MPEIIOYTEHNUI;

- rpyboCTH,  TIPOSBIAEHMII  TMPEHEeOPEKUTETBHOTO  TOHA,  3aHOCYMBOCTH,
PEeB3SIThIX 3aMeYaHNi, PeIbsIBIeHMS HEITPAaBOMEPHbIX, He3aCTY)KeHHbIX OOBMHEHMI;

~ Yrpo3, OCKOPOMTEbHBIX BbIPAYKEHUN MM PEIINK, HeMCTBUIA, TIPEISITCTBYIOLIX
HOPMAJIbHOMY OBLLEHMIO WIIN ITPOBOLMPYIOIIMX IIPOTMBONPABHOE MTOBEIEHME;

— NPUHATUS TIMILM, KYPEHUST BO BpPeMs CIIY>KeOHbIX COBeIlaHuii, Hecen, MHOro
CTyKeOHOTO OBIIEHMSI C IPask/IaHaAMIA.

3.3. PaborHuky npusBaHbl CIIOCOGCTBOBATH CBOMM CIIY>KEOHBIM TTOBEIEHMEM
VCTaHOBJIEHMIO B KOJ/UIGKTMBE [€JIOBbIX B3a¥MOOTHOIIEHUM ¥ KOHCTPYKTMBHOIO
COTPYAHMYECTBA IPYT C APYrOM.

PaboTHMKM MO/KHBI GBITH BEXKIUBBIMM, HOBPOKETATeNbHBIMU, KOPPEKTHBIMHA,
BHMMATeJIbHBIMM U MTPOSIBJISITL TEPIMMOCTD B OOLLEHMM C IPaykIaHaMM ¥ KOJUIeraMiu.

3.4. Buemnnii Buj paboTHMKA TPV UCTIOTHEHUM MM TPYHOBBIX OBSI3aHHOCTEH B
3a8BMCMMOCTM  OT YCJIOBMM TPYIOBOM HEATEJbHOCTM [O/KEH CIIOCOBCTBOBATH
VBaXUTEJIbHOMY OTHOILIEHMIO TPAK/AAH K OpPraHmM3aluy, a TakyKe, IIpy HeoOXOAMMOCTH,
COOTBETCTBOBATb  OOLUENPUHATOMY  HEJIOBOMY  CTWIIO, KOTODbI  OT/IMYAIOT
CIePKaHHOCTb, TPAAMULMOHHOCTh, aKKYPaTHOCTbD.

4. OTBeTCTBEHHOCTb 3a Hapyluenne mnonoxenui Kogekca

4.1. Hapyuenne pabGoTHMKaMM IOJIOKeHMII HacTosiuiero Komekca MOMIEKAT
MOPaIIbHOMY OCYKIEHMIO Ha COOpaHusix (CoBelLaHMsIX, KOH(GEepeHusIX), a B CIy4asx,
penyCMOTPeHHbIX (deflepanbHbBIMM 3aKOHAMM, HapylleHne nonoskeHnit Kogekca Biever
NPUMeHeHNe K PabOTHUKY Mep IOPUAMYECKON OTBETCTBEHHOCTH.

4.2. Cobmonenne pabOTHMKOM moOnoKeHmit Komekca yumMTbIBaeTCss IIpu
Ha3HAYEHMM TTOOLLPEHMI, TIPY HATOKEHMM IMUCLMUIUIMHAPHBIX B3BICKAHMIA, a TAKKe Mpu
oLeHKe 3 (EeKTUBHOCTH €ro JesaTeIbHOCTH.

4.3. Hapyiienne mpaBmsI aHTMKOPPYIILMOHHOIO [TOBEIEHMs BJeYeT IPOBEeIeHMe
CTyKeBGHOro pacc/iefloBaHMs MO OBCTOATENbCTBAM BO3HMKHOBEHMS KOPPYITLMOHHO-
OIaCHOM CUTYaLIVH.

4.4. PabOTHMKM B 3aBUCHMOCTM OT TSIKECTVM COBEPIIEHHOIO INPOCTYMKA HECYT
AVCUMIVIMHADHYIO, aIMWHMCTPATUBHYIO, TPaKIaHCKO-TIPABOBYID ¥  YIOJIOBHYIO
OTBETCTBEHHOCTBb B COOTBETCTBMM C 3aKOHOAaTe bCcTBOM Poccuiickoi Deneparimmn.

4.5. Eciy paBOTHUK HE YBEpeH, KaK HEOOXONMMO MOCTYIIUTb B COOTBETCTBUM C
HacroammM KomekcoM, OH TOJKeH 06paTUTBCS 3a KOHCY/IbTaluen (PasbsiCHEeHUSIMM) K
CBOEMY HEIIOCPENCTBEHHOMY DPYKOBOOMTENIO JMOO B KaApPOBOE WM IOPUINYECKOe
nofpasfgeseHye OpraHusaumy, aMbo K TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY IIO
IPOQUIIAKTMKE KOPPYIIIIMOHHbBIX ¥ MHbIX TPABOHAPYILIEHMIA.



